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State Indicator/Competency:
  1.1.5.
Develop strategies for self-promotion in the hiring process (e.g., filling out job applications, résumé writing, interviewing skills, portfolio development).

1.2.11.
Write professional correspondence, documents, job applications, and résumés.
Instructional Objective(s):
1. Students will be able to identify and complete 5 out of 5 parts of a job application with 80 % accuracy.
Materials:

Blank Auto Body Job Application
Method of Instruction:
Activities:

1. Students will fill in all 5 sections of a Job application.
a. Personal Information
b. Position
c. Education
d. References
e. Employment History
Assessment:
10 points
Personal Information 
Name 
	Address 
	City 
	State 
	Zip 

	
	
	
	

	Phone number 
	Email address 
	

	Are you legally eligible to work in the US?
Yes 
[image: image1]
No 
[image: image2]
	Are you a veteran? 
Yes 
[image: image3]
No 
[image: image4]
	

	
	
	

	If selected for employment are you willing to submit to a background check? 
	


Yes 
[image: image5]
No 
[image: image6]
	
	
	

	Position 
	
	

	Position you are applying for 
	Available start date 
	
	Desired pay 

	
	
	
	

	Employment desired 
	
	


[image: image7.png][ Full time [ Part time [[] Seasonal/Temporary

Education

Vears atended

Refe rences (business and professional only)

School name

Company





This job application form was downloaded from Betterteam. 
	Employment History 

	Employer (1) 
	Job title 
	Dates employed 

	
	
	

	Work phone 
	Starting pay rate 
	
	Ending pay rate 

	
	
	
	

	Address 
	City 
	State 
	Zip 

	
	
	
	

	Employer (2) 
	Job title 
	Dates employed 

	
	
	

	Work phone 
	Starting pay rate 
	
	Ending pay rate 

	
	
	
	

	Address 
	City 
	State 
	Zip 

	
	
	
	

	Employer (3) 
	Job title 
	Dates employed 

	
	
	

	Work phone 
	Starting pay rate 
	Ending pay rate 

	
	
	

	Address 
	City 
	State 
	Zip 

	
	
	
	

	
	
	
	

	

	Signature Disclaimer 

	I certify that my answers are true and complete to the best of my knowledge. 
If this application leads to employment, I understand that false or misleading information in my application or interview may result in my employment being terminated. 

	Name (please print) 
	Signature 

	
	

	Date 
	

	
	


Directions for Off-site Learning Packet
· Students will need to complete the Auto Body Employment application
· Personal Information section must be completed

· You must include what position in the body shop you are applying for

·  You must include at least 2 references

· You must include at least 2 employers in the employment history section. You can look up business names and phone numbers on line if you have no employment history. 

· Each section is worth 2 points. Total of 10 points.
Application for Auto Body Employment





 





Please print or type. The 





application must be fully 





completed to be 





considered. Please 





complete each section, 





even if you attach a 





resume. 





We are an Equal 





Opportunity Employer and 





committed to excellence 





through diversity.








